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“To travel is to discover that everyone is wrong about other 
countries.” – Aldous Huxley 

 

Directions for Study Abroad Application Packet 
 

***Please note: Students participating in a program that is NOT a short-term faculty-led program 
must complete the ‘Additional Forms’ as well.  

 
1. USF Study Abroad Application: Complete the entire application. 

 
2. Disciplinary Verification Form: By completing this form, you are giving the IPO access to any 

disciplinary action that you have received while at USF. 
 

3. Study Abroad Academic and Business Approval Form: This form must be signed and completed 
by your faculty advisor, financial aid advisor and the business office. This will ensure that you 
have enough funds to cover your study abroad program and are eligible to go abroad.  

 
4. Waiver and release agreement: Read and sign this form. If you are under 21, you must have 

your parents and guardians sign this form as well.  
 
Additional Forms: Must be completed by all students who are not participating in a short-term 
faculty-led program  
 

5. Faculty Reference: Give this form to a faculty member who has instructed a 3-credit course for 
which you have completed and received a grade at USF. Have this person return the form to the 
International Programs Office in Motherhouse, Room 226.  
 

6. Off-Campus Course Approval Form: Use this form to seek approval for the courses you wish to 
take overseas. This is EXTREMELY important to ensure you receive credit for the classes you 
take. 

 
7. Application for Study Abroad Program Provider: Programs that are not run through USF require 

another application. The IPO will tell you exactly which application to complete and submit.  
 

8. Personal Essay (EXCHANGE STUDENTS ONLY): A brief essay of two pages is required of all 
exchange student applicants. Please answer two of the three questions listed below in  your 
essay: 
- Why did you choose this specific program/ country and how does it align with your career and 
academic goals?  
- How will you integrate yourself in the university and city where you study? Please give specific 
examples. 
- Provide examples of what you will do to prepare yourself to be successful during your 
exchange program abroad? 
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Additional Information 
 
Passport 
You must have a valid passport to study abroad. The IPO will provide you with an application or you 
can go online at www.travel.state.gov to download and application. You can get passport photos 
taken at a local CVS or Walgreens store. Stat this process early. It can take up to eight weeks to get a 
passport. If you already have a passport, be sure that it will not expire while you are studying 
abroad. **Once you have your passport, please submit a photocopy to the IPO.  
 
Visa Application 
Some countries require that you obtain a visa to study in that country. In some cases applying for a 
visa is very involved. Before you can apply for a visa, you MUST have your passport. Check with the 
IPO to determine whether you will need to apply for a visa. 
 
Vaccinations 
Some countries require that you have certain vaccines before you can enter their country. Please 
visit www.vaccines.gov/travel to find out what vaccines you may need prior to your trip.  
 
Deposit 
Once you submit your entire study abroad packet, you will need to pay your deposit in the Cashier’s 
Office, Tower Hall S207. Your space will NOT be held until you submit your deposit.  

 
WHEN YOU HAVE COMPLETED ALL OF THE ABOVE FORMS, RETURN THE ENTIRE PACKET TO THE 
INTERNATIONAL PROGRAMS OFFICE FOR FINAL PROCESSING.  
 
 

http://www.travel.state.gov/
http://www.vaccines.gov/travel
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Request for Approval of Study Abroad Courses 
PLEASE NOTE: 

Effective June 1, 2004, there is a $25 charge per credit hour for review and posting of transfer credit for 

continuing USF students.  NOTE: Thirty of the last 36 hours before graduation must be taken at USF. 

Completed by Student: 

Name  ______________________________________     Student ID#   _________________________     Class Level:  Fr   So   Jr   Sr                                                     

Major                                       _         2nd Major___________________  Semester you plan to graduate _______________________________ 

I am requesting approval to transfer the following courses from _____________________________________ to be taken ________________________.         

                  (college/university/program provider)    (semester / year) 
 

I plan on taking ___________ hours at USF during the semester I take this(se) course(s). (Must be completed.  Any hours over 18 TOTAL is an overload and must be 

specifically approved by the dean of your college.  Unapproved overload transfer hours will NOT be transferred.) Courses must be taken in the term approved.  If courses are taken a different 

term, they must be approved again. 

 

Host Univ. Course 

Dept.& No. 
Host University Course Title 

Host Univ. 

Credit 

Hours 

USF Course Equivalent or 

Requirement Fulfilled 

USF 

Credit 

Hours 

     

     

     

     

     

I understand that grades must be “C” or better in order for the University of St. Francis to accept the work.  Upon completion of my coursework, I must request a copy of my transcripts to be 

sent from the institution listed above to the Registrar’s Office at St. Francis. 
 

Student Signature                                         __                  Date                             . 
 

Approval of Advisor              Approval of Dean/Assoc. Dean            Approval of International Programs Office 

________________________________      _________________________________       ________________________________ 

          Date       Date       Date 

Completed by Registrar: 

o Approved   

o Approved – because you have reached the maximum number of hours transferable from a community college, we will substitute the course(s) listed above for 

elective hours you transferred in earlier. 

o Denied      Registrar’s Signature ______________________________________  Date ________________ 
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As part of the application process, students interested in participating in a semester-long 

study abroad program must have one faculty reference to support their application for 

admission. Participating in a study abroad program requires that a student is extremely 

mature, independent and responsible. Please fill out this form and return to the 

International Programs Office in Motherhouse 226.  

 

Student Name _____________________________________     

Faculty Reference __________________________________    Faculty Ext  ________________ 

Department ____________________________  

 

How long have you known the applicant? ____________________________________ 

What are the applicant’s strengths and weaknesses? ____________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

In your opinion, does the applicant have a clear motivation for studying abroad? ___ Yes ___ No 

In your opinion, does the applicant have the ability/maturity to study abroad?       ___ Yes ___ No 

In your opinion, does the applicant have an ability to communicate?           ___ Yes ___No 

In your opinion, does the applicant have the ability to cope with ambiguity?         ___ Yes ___No 

In your opinion, does the applicant have the ability to work within a group?          ___ Yes ___No 

Any additional comments ________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Faculty Signature _________________________________________ Date _____________ 
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