
 
 
 

The University of St. Francis Bookstore is your #1 source for USED, RENTAL, and DIGITAL textbooks! 
Order your textbooks online and save 25% on used books, 50% on rentals (average) and up to 60% on 
digital!  Order early and SAVE $$.  You can also purchase your textbooks at the USF Barnes & Noble 
Bookstore, located in Tower Hall at 500 Wilcox Street, Joliet, IL. The Bookstore phone # is 815-740-3394. 
 
How to Order Textbooks Online from the USF Bookstore - There are 2 different ways to order your 
textbooks online.  The easiest way is through the USF portal. 
To order your textbooks through the USF portal: 
1.  Go to www.stfrancis.edu and log into "My USF". 
2.  On the left side of the page click > For Students.  Then click > Order Your Books.  The  
 books required and recommended for your classes will automatically appear. 
3. Follow steps 4A - 13 below. 
To order your textbooks directly through the bookstore website: 
1.   Go to www.stfrancis.bncollege.com  and click the "Textbook" tab at the top. 
2. To find the books required for your courses: 

Select the term, department, course # and section.   Different sections often mean different   
books, so it is important for you to match the term, department, course # and section. 

3. Click > Find Materials. 
4.   The books that are required and recommended will appear for each course that  

you entered.  Select the format by clicking the down arrow.  The textbook options available 
(rental, used, new, eTextbook) are listed for each title.  Select the format that you prefer. 

5. Click > Add Items to Cart.  Your shopping cart will appear.  
6.          You may continue shopping for USF Apparel, Gifts, Supplies & Bags.  The items you select will 

be added to your cart.  Once you are done shopping, please review your order and make any 
necessary changes.  

7. Click > Checkout. 
8. If you chose to rent books – create your account if you haven’t rented from us before.  Otherwise, 

log into your account.  Review & Accept our Rental Agreement.  Click > Continue. 
9.   Select – Pickup At Store or Ship to My Address.  If you chose to ship, please enter name, 

address and shipping option.   Click > Save Address.  Click > Continue.  Please note "2nd day 
air" means it should arrive within 2 business days of when it leaves the USF Bookstore.  The 
Bookstore starts processing online orders approximately 1 month prior to the 1st day of class. 

10. If you chose to Rent, provide a credit card to secure your rental books.  Then enter your payment 
information.   

             A.       Payment by SFA (Student Financial Aid) - There is a limited time frame in which orders can 
be processed with SFA payment, starting 2 weeks prior to the 1st day of classes through the first 
2 weeks of classes.  Your student ID # is a 9 digit # starting with 800.  The availability of your SFA 
funds can be checked through the USF portal or contact the Financial Aid Office.  SFA funds can 
be used to purchase textbooks, school supplies, backpacks, laptops, computer accessories and 
clothing. 

11.  Click > Place Order.  Please note, you have not yet been charged for this order. You will be 
charged when your order is processed and ready for shipping/pick up.     

12.  Check your email.  You will receive an email confirmation of your order.  Once your order has 
been processed and ready for shipping/pick up, you will receive a 2nd email.  You will also receive 
an email notification for backorders and payment failure.  Please note, we begin processing 
textbook orders approximately 1 month prior to the 1st day of classes.   

13.   Questions?  Email SM500@bncollege.com or call the Bookstore at 815-740-3394.  Thank you! 
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